Aamanda Place HOA Memo

Date:

4/1/04
From:

Mitch Hiller, President Amanda Place HOA

RE:

Unanimous approval of late assessment procedures

The Board of Directors of the Amanda place Homeowners Association has unanimously passed the following resolution with respect to procedures for handling late payment of community assessments:

1. On the first day of the month after an assessment is due, any unpaid assessment will incur a 10% late fee. In addition, a $25 returned check fee will be imposed for any check returned for insufficient funds.

All homeowners who are one month past due will receive, by mail, an invoice showing the amount of the assessment owed, any late fees that has been charged, any returned check fee that has been charged, and the total amount due.

2. On the first day of the month two months after the original due date, any unpaid total amount due will incur a 10% late fee.  A $25 returned check fee will be imposed when appropriate.

All homeowners who are two months past due will receive, by mail, an invoice showing the amount of the assessment owed, any late fee that has been charged, any returned check fees have been charged, and the total amount due.

In addition, any homeowners who have a total amount due greater than $0.00 win receive the following letter:

Owner

xxx x Amanda Place 

Vienna, VA 22180

Our records indicate that your account with the Amanda Place Homeowners Association has a current outstanding balance of $xxx. The outstanding charges are documented on the enclosed invoice and statement.  Please remit your payment immediately. You are reminded that it is the policy of the Board of Directors of the Amanda Place Homeowners Association Inc. to turn over accounts more than 90 days past due to our legal representative for collection. Homeowners are responsible for all collection and legal fees.

If you have any questions regarding your account, please call John Termini at Hadrian Management Corporation at (703) 206-0400.

Sincerely,

Mitch Hiller

President

Amanda Place Homeowners Association

3. On the first day of the month 90 days after the original due date, any account with a total amount due over $0.00 will be turned over to the associations lawyers for collections.

Sincerely,

Mitch Hiller

President

Amanda Place Homeowners Association

